[image: image1.wmf]
All-N-One Services, L.L.C.

Temporary Staffing Company
Weekly Time Sheet
Employee: ________________________________________________________________

Week ending:  ______________________________

	Day
	In
	Out
	In
	Out
	Regular hour
	Overtime hour
	Total

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	
	

	
	
	
	
	Total Hours
	
	
	


1. Print your full name and week ending date
2. Show the hours and days worked and total your hours for the week
3. Your supervisor / manager must sign the time card
4. Make a copy and leave the copy with your Supervisor / Manager
5. Notify our office promptly of any address or name change
6. Timecard must be received by noon on Mondays (if not, paycheck is delayed one week)
7. Bring original timecard (signed) when you pick up your paycheck on Fridays
8. Call All-N-One Services when your assignment is complete or when you need assistance
Employee certifies that no accident or injury was sustained while working on the assignment this week unless noted in the comments section.

Employee certifies by signing below that the time shown above is true and accurate.

Employee Signature: 

_______________________________________
Date: ________________

Manager / Supervisor Signature:  _______________________________________
Date: ________________
Company Name:


_______________________________________
Date: ________________
Comments:

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

P.O. Box 2584                               


Phone: 281-812-3553     

      Email: allnoneservices@aol.com

Humble, Texas 77347- 2584   



Fax:     281-812-2104


      Website: www.all-n1.com      

